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RECORDS RETENTION SCHEDULE (RC-2)

See instructions before completing this form.

Section A: Local Government Unit {To complete this form online, use “tab™ key to jump from box to box.)

City of Beachwood Engineer
(!ocal government enti {unit)

Thomas Kreczko Engineer 11/8/2011
(mgnature of responsibie officigl) (name) (title) (date) '
Section B: Records Commission
City of Beachwood 216-464-1070

Records Commission (telephone number)

25326 Fairmount Bivd. Beachwood 44122 Cuyahoga
{address) (city) {zlp code) (county)

To have this form retumed to the Records Commission electronically, include an email address:

Patricia.Vanek@beachwoodohio.com
{ hereby certify that our records commission met in an open meeting, as required by Section 121.22 ORC, and approved the schedules

listed on this form and any continuation sheets. | further certify that cur commission will make every effort to prevent these records
series from being destroyed, fransferred, or otherwise disposed of in violation of these schedules and that no record will be knowingly
disposed of which pertains to any pending legal case, claim, action or request. This action is reflected in the minutes kept by this

WY A =

Records Commission Chair Signature

Section C: Ohio Historical Society - State Archives

| (:}éi ,4/1,4:( ()o/zwz ZA , é/m%‘ Lrrotan Crodnol / ;;/ 2 3/ Z
ate

Signature Title

Sectign D: Auditor of Stato
%7 Wd/’"’ /'2+/3-1/
Date

Signature

Please Note: The State Archives retains RC-2 forms permanently.
it is stronaly recommended that the Records Commission retain a bermanent copy of this form

Section E: Records Retention Schedule
SAQ/LGRP-RC2-{Inst.) Revised September 2011
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Section E: Records Retention Schedule

City of Beachwood

Engineer

(local government entity)

(unit)

Bfue prlnt, Maps and F'!ans (Straek Record) Life of lnfrastmcture thsn
lappraise for historical value
ENG-403 |Change Orders Place In Project File Paper
ENG-404  |Project Flles (Contracts, specifications, change orders, 15 years after completion ALL MEDIA
preconstruction videcs/dvds, progress reports, etc.)
ENG-405 |Sanftary & Storm Sewer Records ‘PERMANENT Paper
ENG-406 |Sewer Testing Records Until superseded Paper

SAQ/LGRP-RC2-(Tust,) Revised September 2011
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